[bookmark: _GoBack]Microsoft Office Home Use
[image: ]With our Office365 agreement you can install the Office apps on up to 5 devices while you are employed by IEA. NOTE: One of your 5 devices is your IEA computer – DO NOT INSTALL THIS SOFTWARE ON YOUR IEA ISSUED COMPUTER. You should use OWA to access your email from your non-IEA issued computers. Computer Services WILL NOT assist you in setting up Outlook or help setup Office on your non-IEA issued computer. We will assist you in accessing the portal.
1. To install the software, go to portal.office.com and sign in with your IEA email address and password. 
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2. You should be directed to this page that will allow you to download and install office on your personal computer. 
NOTE: You can install this software on a Mac under Other install options.
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Sign in with your organizational account

kelsey.harms@ieanea.org

Trouble? Call IEA Help Desk 217-321-2325 or visit

(You must register your account before you forget your

password or unlock your account)
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Office

Good afternoon

Office 365 apps
Includes Outiook, OneDrive for Business,
Word, Excel, PowesPoint, and more.

Recommended

I

Other install options
> Select a different language or install other
apps available with your subscription.

Quick access
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